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“We refer to the meeting held with you and attended by representatives of the HR
Department on 24th July 2024 relating to a disciplinary inquiry regarding allegations of
attendance records manipulation- During the meeting, we discussed the allegations against
you, and you were given opportunity to respond- Further to this meeting, on 12th August
2024, you were issued a show-cause letter and provided a further opportunity to respond
to these allegations and submit an explanatory statement- Having considered the response,
we received from you on 13th August 2024, as well as the surrounding facts and

evidence, the investigation has now been concluded:

The investigation report recommends the termination of your employment, as it has been
established that you have asked your colleagues to use your staff access card to clock
in on multiple occasions while you were absent from work- This conduct is a gross
violation of the Company’s attendance policies and a breach of company rules- In your
response, you did not dispute these allegations of gross misconduct and admitted that

they were accurate

We consider that your actions constitute wilful, gross misconduct warranting summary
dismissal under Section 23 (b) (1) of the Employment Act- You have acted in clear
breach of your duties and obligations under your employment contract and Clauses 2.5,
9:1.2 (¢) and 9-1-10 of Staff Handbook and Code of Ethics and Business Conduct policy-
In addition to this, your gross misconduct has undermined the credibility of our attendance

system, severely compromising the trust and loyalty placed in you as a staff-

P
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Hence, you stand to be relieved from all the services of the Company effective from
19th September 2024. We request that you return all Company property in your possession,
including your Company ID card, to the Human Resources Department by the end of

18th September 2024-

Should you have any questions or need further clarification, please contact the Human

Resources Department at hrd@mwsc-com-mv-"
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“] have heard staffs about staffs giving there card to punch in and punch out but haven’t notice
anyone like that or I didn’t give my card for any staff to punch in or punch out and haven’t

notice from any staff.”
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“Firstly 1 would like to sincerely apologize for my actions- Upon deep reflection, I realize the
gravity of my mistake and the impact it may have had on the trust that the company places
in me- My actions were driven by a lapse in judgement, and I deeply regret not adhering to

the company’s policies-"
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