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“Carelessness: Performance of a task or duty without the exercise of due care and
attention, which may result in potential or actual loss

Poor time keeping: General tardiness and includes disappearance/leaving place of
duty/workplace without attending scheduled important official meetings

._.Negligeﬂce: Failure to exercise proper care and regard to the manner of discharging
iuty-
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Non-compliance: Non-compliance or failure to follow established procedure/ standing
instructions.

Inefficiency: Failure to carry out to the required standard and missing deadlines without
reasonable excuse-

Harassment: Unwanted deliberate and subtle physical & psychological harassment.”
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