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‘The Procedure is intended to provide an understanding of disciplinary cases as well as
procedural guidance to all parties involved in implementing the discriplinary actions to

ensure that such actions are carried out in a fair and appropriate manner.’
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‘Disciplinary actions regarding cases related to absenteeism and offenses stated in the

Drug and Alcohol policy of the company will be carried out by the Employee Relations

section of the HR Department...’
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“4.2-2- If an employee commits a gross misconduct offense stated in Annex B of this
procedure, such act shall be deemed unacceptable and a reasonable ground for
termination without notice in accordance with Section 23 of the Employement

Act”
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“Annex B - Gross Misconducts Warranting Termination
No 15- Failure to produce doctor prescription upon a positive drug test.
Discplinary Action: Termination™
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‘a) Employees must not present themselves for work under the influence of alcohol or
drugs, so that their performance or ability to carry out their activities at work

safely and competently is impaired in anyway.’

€) Any violation of this policy may result in disciplinary action up to and including

termination of employment.’
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5.2.1 Selection of staff for Random Testing

5.2-1.1 The tool used for the random selection process is a computer based random
number generator-

5.2.1.2 The random drug tests conducted will be unannounced.’
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‘5-3-1 Staff being selected for drug and alcohol testing will be provided with a

“Request for Drug and Alcohol Test Slip” which shall be submitted to the

supervisor at the Sample Collecting Site-’

5-3:2 The Test Slip shall be signed by the Drug and Alcohol Test Program Manager.’
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“5.9.1.2 An individual with positive drug and alcohol test result on a random test
shall require submitting medical documentation (stamped prescription) and
present it to the Drug and Alcohol Program Manager in case of any

medication-

5.9.1.3 If any candidate is failed to submit medical documents of lawful use of any
medication, otherwise considered as illegal dmg:

5.9.1.4 An individual with a positive drug test result on a random drug test will be
required to submit to a confirmation test for verification...”
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“7.3 An individual who has verified ‘POSITIVE’ Drug and Alcohol Test Results on two
drug and alcohol tests shall be permanently precluded from performing safety
sensitive duties and shall be terminated according to the HR policy of MACL and;

7-4 HR department shall inform SSC on their decision with evidence documents.”
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i ha:r;e;ei;ed information and counseling concerning the Muki Drug Testing / Alcohal Test

" 1 am freely agreeing to underga this Multi Drug test / Alcohol Test on the condition that the result of my test
= will he kept confidential and be disclosed tome andfor the concerned party

[ hereby freely consent to having 3 Multi Drug test / Alcohol Test canducted

{71 1 iave had the oppor sty to ask questions and these questions have heen answerad to 1y satisfaction.
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Batore Signing this consent form, please be informed that:

SH———

s You have the rightto participate in thateston 8 conficdential basis.
« You have the right to withdraw consent fo the test at any time before the test is conducted.

- o oA i

I

1 have éﬁm! in!ormaﬁm;;:d counseling concering the following:

The nature and purgose of the Multl Drug st / Alcohol test

L]

¢ \What thi Mult) Drug test / Alcohol test cam tell me and capnot tell me,

s  Thebenefits and nisks of the Multt Drug test / Alcohol rest antd oF Inowing my Sest result.
L}

How it might affect the result if 1 am on any medication.
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‘5-8-1 Refusal to submit to Drug and Alcohol Testing shall be treated as
‘POSITIVE’ and actions will be taken as stated under this program-

5-8-4 Refusal to submit to testing will result in disciplinary actions as per
the company policy-'
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