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“As you would know and been informed, employment here requires employees to

sustain certain discipline requirements in work ethics-
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We have acknowledged below issues:

- Refusing to follow company procedures

- Disrespect to managers and supervisors

- Disregarding reporting line

These kinds of matters will spread negative vibes around working environment which
will lead to a negative attitude within the employees-

Thereby, please consider this a formal disciplinary warning for the above-mentioned

issues and we hope that this will not be repeated in the future-”
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“Employee refused to sign. Employee was brought in for meeting and clearly explained

all details of termination by HR.”
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