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“Below find the procedure for an employee to change 10 another department.

- Employee need to request for a job change to the department head,
- Department head communicates to HR department.

- HR department will interview with the concerned employee.
- The employee and all concerned need to agree on the transfer and terms of the contract

before it can be done.

Though there is no prior notice on this subject we always explain it to employees when they

inquire about it.’
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